
 

 

Windlesham Parish Council 
Joanna Whitfield     The Council Offices 
Clerk to the Council       The Avenue 
Tel: 01276 471675     Lightwater 
Email: clerk@windleshampc.gov.uk               Surrey                                                        
Website:  www.windleshampc.gov.uk  GU18 5RG 
 

 
MINUTES OF A MEETING OF WINDLESHAM PARISH COUNCIL 

Held on Tuesday 26th July 2022, at 7.00pm held at St Anne’s Church Centre, 43 
Church Road, Bagshot 

 
Bagshot Cllrs  Lightwater Cllrs  Windlesham Cllrs  

Bakar A Barnett - Goodman P 
Du Cann A Galliford P Hansen-Hjul A 
Gordon A Harris A Hardless P 
Manley P Hartshorn A Stacey A 
Willgoss P Jennings-Evans A Sturt A 
White P Malcaus Cooper A   
      

 
In attendance:  Jo Whitfield –Clerk to the Council 
    Cllr Richard Tear – Surrey County Councillor 
    Clare Davies – Bagshot Resident 
                             Paul Cronin – Camberley Men’s Shed 
                             Nick King 
                             Helen Perry 
                             Julia Kennel 
                             Sarah Kingsley 
   
     

P – present        A – apologies    PA – part of the meeting       - no information 
 

 
Cllr White was in the Chair 

……………………………………………………………………………………………………………….. 
 

  Action 
C/22/49 To confirm the election of the Vice-Chairman of the Council and to 

receive the Vice-Chairman’s Declaration of Acceptance of Office 
 
At the meeting held on the 28th June 2022, it was resolved to elect Cllr 
White as the Vice-Chairman of Windlesham Parish Council with 9 votes in 
favour and 3 against. 
 
Due to ill health Cllr White was not present and it was agreed that Cllr 
White would sign the Declaration of Acceptance of Office as the first order 
of business at July Full Council. 
 
Members confirmed the election of Cllr White who duly read and 
signed the Declaration of Acceptance of Office. 
 

 

C/22/50 
 

Apologies for absence  
 

 

http://www.windleshampc.gov.uk/


 

Apologies for absence were received and accepted from Cllrs Hansen-
Hjul, Jennings-Evans, Hartshorn, Gordon, Bakar, Harris, Sturt, Malcaus 
Cooper, Du-Cann and Stacey. 
 
Those present requested that the Clerk write to all Members not in 
attendance to register their disappointment at the lack of attendance. 

C/22/51 
 

Declarations of interest    
 
Cllr White declared a non-pecuniary interest in item 16 on the agenda, 
stating that she had previously met with the residents to discuss the 
matter. 
 
Cllr Galliford declared a non-pecuniary interest in item 3 on the agenda 
stating that she had previously spoken to the applicant regarding the 
request.  
 

 

C/22/52 
 

Public question time 
 
Clare Davies – Bagshot Resident 
 
Mrs Davies read a statement regarding planning application 22/0642/NMA 
due for consideration later on the agenda. Mrs Davies expressed her 
concerns over the further removal of trees at the Cala Homes site on 
Chapel Lane and requested that the Council raise the following points in 
their planning response. 
 

1. How many trees are Cala looking to remove?  The Tree Impact 
Assessment states 10. The cover letter less. There is also another 
application to deal with trees on Plots 35 and 37 that is not covered 
by this application. Reference TWA/22/0186. 

2. If 10 trees is correct, is this a retrospective application as we 
cannot find the oak tree by the pumping station and if it’s already 
been removed? Similarly the willow trees at the western stretch of 
the stream were one of very few that were preserved for good 
reason, what has changed and why have they not been looked 
after?  

3. What planting plans are there to compensate for the loss? 

  
Cllr White assured Mrs Davies that she shared her concerns and informed 
her that she has already been in contact with SHBC and the Enforcement 
Officer regarding the matter. 
 
It was resolved that the Clerk will write to Surrey Heath Planning 
Department objecting to any further removal of trees. 
 
 
Paul Cronin 
 
Mr Cronin read out a statement providing background information in 
support of the grant application for the Camberley Men’s shed being 
discussed later on the agenda. 
 
Sarah Kingsley provided Council with the following statement 
 

 
 

 
 
 



 

Ms Kingsley read out a statement expressing her concerns regarding 
planning application 22/0642/NMA due for consideration later on the 
agenda. 
 
She raised an objection to the material amendments submitted by CALA 
Homes for the Woodside Cottage site, which she does not believe are 
simply material planning amendments, but changes which will significantly 
and adversely affect both residents and ecology. 
 
It is her belief that the arrangement for woodland management is already 
flawed and she questioned who will monitor the site moving forwards to 
ensure the management plan is adhered to in order to achieve the 
biodiversity net gain. 
 
Ms Kingsley stated that CALA Homes had removed many trees and 
hedgerows not agreed in the tree removal plan and other trees (such as 
the large oaks on the Northern boundary with Chapel Lane) had been 
severely compromised due to changes in soil levels and drainage, damage 
to roots from heavy machinery on site, the removal of neighbouring trees 
and root protection areas (that were agreed in the Planning Application) 
not being adhered to. It was also her belief that CALA Homes have 
breached the terms laid out in the planning permission and she urged 
Members to consider prosecution proceedings. 
 
Finally, Ms Kingsley noted that it was her belief that the proposed removal 
of additional trees and hedgerows would significantly further reduce the 
character of Chapel Lane, removing all privacy for neighbouring homes, as 
well as having a further devastating impact on local ecology. It was of 
concern that the trees removed without planning permission may already 
have dropped the site below biodiversity net gain, let alone before the 
removal of further vegetation. She also questioned if the development no 
longer meets the Planning Conditions laid out and the developer's legal 
obligations. 
 
 

C/22/53 
 
 

Exclusion of the press and public.   
 
Agreed that the following items be dealt with after the public, including the 
press, have been excluded under S1(2) of the Public Bodies (Admission to 
Meetings) Act 1960: 
 
C/22/72            Confidential Project Updates 
C/22/73            Hook Mill Lane Update  
 
 
Members agreed that all items above should be discussed in the 
confidential part of the meeting. 
 

  

C/22/54 
 

Full Council Minutes 
 

• The minutes of the Full Council meeting held on 28th June 2022 
were approved and signed by Cllr Manley. 

 
 

 
 
Cllr Manley 

C/22/55 
 

Committee and Sub-Committee Minutes 
 

 
 



 

• The minutes of the Personnel Committee meeting held on the 12th 
July 2022, were approved and signed by Cllr White. 

 
• The minutes of the Lightwater Committee meeting held on the 12th 

July 2022 were reviewed and will be ratified by the Committee at 
the Lightwater Committee meeting being held on the 4th October 
2022   
 
Members considered the following recommendation contained 
therein: 

o Lightwater Committee recommended that the High Curley 
SSSI site be removed from the Lightwater Village 
Committee Terms of Reference and become a Full Council 
responsibility.  
 

 
Some Members raised concerns that other similar issues may 
arise, where Members wish to change the financial 
responsibility of individual Committees. It was suggested that 
Members further debate this matter. 
 
Cllr Galliford proposed, Cllr Willgoss seconded, and it was 
agreed with 2 in favour, 1 against and 2 abstentions that the 
High Curley SSSI site will be removed from the Lightwater 
Village Terms of Reference and become a Full Council 
responsibility.  
 

• The minutes of the Windlesham Committee meetings held on the 
15th June 2022 were reviewed and will be ratified at the 
Windlesham Committee meeting held on the 7th September 2022. 
 
In line with the Committee Terms of Reference, Full Council 
read and noted the above village committee minutes.  
 

 

C/22/56 Planning Applications 
 

 

 
BAGSHOT APPLICATIONS 

22/0566/FFU 20 Faulkner Place, Bagshot, Surrey, GU19 5LZ 
Erection of a front porch 
 
No Objection  

Full Planning 
Application 

22/0530/FFU 7 Waverley Road, Bagshot, Surrey, GU19 5JL 
Conversion of existing loft space into a self-contained 1 bedroom unit 
(Retrospective) 
 
Objection 
Members objected on the grounds that it is Council policy not to 
approve retrospective applications. 
  

Full Planning 
Application 

22/0614/FFU 15 College Ride, Bagshot, Surrey, GU19 5EW 
Erection of single storey rear extension 
 
No Objection 
  

Full Planning 
Application 



 

22/0569/GPE 20 Faulkner Place, Bagshot, Surrey, GU19 5LZ 
Prior approval for the erection of a single storey rear extension 
 
No Objection 
 
 
 
  

General 
Permitted 

Development 
EXTENSIONS 

22/0642/NMA Woodside Cottage, Chapel Lane, Bagshot, Surrey 
Application for a non-material amendment [pursuant to planning 
permission APP/D3640/W/20/3248476 [SU/19/0235] (relating to the 
residential development of 44 dwellings comprising 7 no two bedroom, 
9 no three bedroom and 16 no four bedroom two storey homes and 7 
no one bedroom and 5 no two bedroom flats within a three storey 
building along with access, parking/garaging, and landscaping, 
following the demolition of the existing dwelling and associated 
outbuildings] to allow a variation to Condition 6 (surface water drainage 
verification)] to allow amendments to the provided/approved details for 
Condition 9 (landscaping) and 12 (tree report) 
 
Objection 
Members objected to removal of any additional trees across the 
whole site and in particular to the removal of the 130 year old holly 
bush at the rear of plot 1. 
 
Concerns were also raised regarding the precise number of trees 
that Cala are seeking to remove. The Tree Impact Assessment 
states 10. However, the cover letter less. There is also another 
application to deal with trees on Plots 35 and 37 that is not 
covered by this application. Reference TWA/22/0186. Please can 
Officers confirm that there are no other applications relating to 
tree/vegetation removal, retrospective or not.  
 
Members also noted that the oak tree by the pumping station 
appears to have been removed. Similarly, the willow trees at the 
western stretch of the stream were one of very few trees agreed to 
be preserved, and concerns have now been raised that this 
agreement may not be honoured.  
 
In addition to the above there is concern that the proposed 
planting plans will not sufficiently compensate for the loss of trees 
and vegetation.   Houses are also being occupied without 
connection to drainage, which is a breach of one of the conditions. 
 
Members questioned if this application should be considered a 
non-material amendment, stating that the proposed changes could 
significantly and adversely affect both residents and the ecology. 
Therefore, it is requested that SHBC ensure that the biodiversity 
net gain does not fall below the minimum legal limit due to further 
removal of vegetation.  Finally, Members would like to remind 
SHBC that an ecological emergency was declared by SHBC in 
December 2021. 

Non Material 
Amendment 

22/0432/CES 107 College Ride Bagshot Surrey GU19 5ET  
Application for a certificate of lawful development (proposed) rear 
dormer, front porch and rooflights 
 

Certificate 
Proposed 

Development 



 

Objection 
Members objected on the grounds of height and bulk. They also 
noted that the proposed development was not in keeping with the 
existing cottages and raised concerns that there may be 
conservation issues to be considered. 
  

 
LIGHTWATER APPLICATIONS 

21/0344/FFU 99 - 109 Guildford Road Lightwater Surrey GU18 5SB 
Erection of 5 buildings to comprise 18 terrace style houses and 12 
apartments within a flatted block with associated landscaping, access, 
and car parking. All following demolition of existing buildings on site. 
WPC objected with comments on the 25th May 2021. 
APP/D3640/W/22/3294391 
 
Objection 
Members were aware that this planning application has had 
significant changes made to it, including reducing the number of 
dwellings from 30 to 21, and that it has now been submitted as ref 
22/0525/FFU (submitted May 2022). However, Members objections 
remained the same. 
  

APPEAL 

22/0655/FFU 17 Junction Road, Lightwater, Surrey, GU18 5TQ 
Raised patio to the rear of the dwelling (retrospective). 
 
 
Objection 
Members objected on the grounds that it is Council policy not to 
approve retrospective applications. 
  

Full Planning 
Application 

 
WINDLESHAM APPLICATIONS 

22/0626/FFU  Snowsdale,12 Chewter Lane, Windlesham, Surrey, GU20 
6JP 
Two storey front extension and side extension, part single 
part two storey rear extension 
 
Members noted that without a bloc diagram they were 
unable to ascertain the number of parking spaces, 
therefore requested that SHBC confirm that this 
application does not contravene the Windlesham 
Neighbourhood plan. 
  

Full Planning Application 

22/0587/FFU  Reef House , Snows Ride, Windlesham, Surrey, GU20 
6LA 
Erection of replacement dwelling and replacement ancillary 
building and associated works following demolition of 
existing dwelling and ancillary building 
 
Objection 
Members objected on the grounds of height, bulk, and 
overdevelopment of a site in the greenbelt. 
Given the history of this site, Members requested that 
SHBC examine this application closely, in particular 
investigating the percentage increase in size. 
  

Full Planning Application 



 

 It was noted that no Village Committees had convened 
an informal meeting to review planning applications 
ahead of the Full Council as agreed. Therefore, Members 
requested that the Clerk write to all Committee Chairmen 
reminding them of their responsibility to hold an 
informal meeting to enable Members to review planning 
applications in detail, ahead of the Full Council meeting 
as per procedures agreed at the Full Council meeting 
held in June. 
 

 

 
 
 

C/22/57 Finance 
 
a) Accounts for payment - The Clerk presented a list of expenditure 

transactions for approval, in the sum of £34,826.14 and explained the 
individual items. 
 

It was resolved the payments (Appendix A) in the total sum of 
£34,826.14 be authorised and the Chairman signed the Expenditure 
Transactions Approval List. 
 
b) Bank reconciliations 

 

Members were asked to review the following bank reconciliations.  
 
May Reconciliations 
 
Santander 30 day   31/05/2022   £197,355.99 
RBS Settlement a/c**   31/05/2022  £45,845.03 
Barclays Current a/c   31/05/2022  £447,003.11 
Cambridge & Counties a/c** 31/05/2022  £209,876.29 
Hampshire Trust Bank** 31/03/2022  £62,868.84 * interest 
pd annually 
Redwood Bank    31/03/2022  £62,936.30 * 
interest pd annually 
Skipton a/c **   31/05/2021   £64,504.46 * interest  
 
June Reconciliations  
 
Santander 30 day   30/06/2022   £197,372.75 
RBS Settlement a/c **  330/06/2022   £ 45,848.80  
Barclays Current a/c   30/06/2022   £425,191.92 
Cambridge & Counties a/c** 30/06/2022  £210,114.78 
Hampshire Trust Bank** 31/03/2022  £62,868.84 * interest 
pd annually 
Redwood Bank   31/03/2022  £62,936.30 * interest 
pd annually 
Skipton a/c **   31/05/2021   £64,504.46 * interest 
pd on 17th May 2021 
 
 
Overall Cash Position 
 

 



 

Total cash held by the Council as at 18/07/2022 is £1,043,009. Of this, 
£657,848K is held in ear-marked reserves. 
 
Members noted the above and agreed that Cllr Goodman would sign 
off the reconciliations.  

 
c) Finance Report Qtr. 1 

 
1. Background 

 
Councillors were asked to note the budget vs. actual report as of 19th July 
2022  
 
 

2. Year-end Projections  
 
Members were informed that as of the 19th July 2022 there was a surplus 
budget to the value of £107,109 against the original budget deficit of 
£94,113. 
 
Members however noted the following: 
 

• Not all precept income has been received – 50% is still to be paid  
• Burial Income is significantly higher than budgeted due to increase 

in fees. 
• Some larger transaction items are still to be decided/paid as below: 

 
 
3 Reserves 

Members were presented with a list of reserves. 

 
Members noted the current budget vs. actuals and Ear Marked 
Reserves reports. 
 

d) To discuss moving the accounting system to the Cloud 

At the June Full Council meeting Members were asked to consider 
appointing an external RFO service. As part of the papers presented 



 

Members were informed that in order to easily facilitate remote access to 
the accounting software, Council will need to upgrade their Rialtas 
subscription to host the software in the Cloud.  
 
As per minute ref: C/22/47, Council resolved to appoint an external RFO 
service provider, however no decision was made to upgrade the 
accounting system to the Cloud. 
 
Cost to Upgrade the current service to the Cloud 
Members were informed that the current annual cost of Rialtas system on 
a standalone PC is £807.60 + VAT and the cost to upgrade to a monthly 
cloud subscription is £145.76 + VAT per month = Annual cost £1,749.12 
(based on a 3 year contract.) 
 
 
Request for the addition of the Sales Ledger Module 
In addition to obtaining a quote to move the system to the cloud, a quote 
was also sought for the sales ledger module to enable a more 
comprehensive functionality. Members were informed that there is a one-
off cost to purchase the Sales ledger module of £247.50 +VAT followed by 
a monthly cost for the cloud subscription of £12.17 +VAT. 
 
Overall cost to upgrade to the cloud with the addition of the sales 
ledger module 
One-off cost £247.50 +VAT 
Monthly cost £ 157.93 +VAT 
Ongoing Annual cost (3yr contract) £1,895.16 
 
To be decided 

1. Members were asked to review the 3-year contract to upgrade the 
current service and consider if they wished to proceed. 

2. Members were asked to consider the request to purchase the sales 
ledger module (including the cloud provision) 
 

It was resolved to upgrade the accounting system to the Cloud with 
the addition of the sales ledger module and to delegate authority to  
the Clerk to sign the 3-year contract with Rialtas. 
 

C/22/58 To discuss any business for referral to, or received from: 
 

a. Surrey County Council report provided by Cllr Tear 
 

Roads 
A further £200,000 has been set aside to reduce road casualties, tackle 
speeding and make walking to school safer and easier. 
A further £1 million per year for the next three years has been set aside for 
more substantial speed management schemes such as average speed 
cameras and another £1 million to improve safety around schools. 
 
Earlier this month Cllr Tear attended a meeting at St. Lawrence school 
with the Head Teacher and Highways road safety team to agree the site of 
the new crossing. As part of this scheme speeds in the centre of the village 
will be reduced to 20mph. It is expected that this scheme will be completed 
before the end of this financial year. 
 
Bagshot - Reduce the speed on the A30. 
 

 
 
 
 
 



 

Transport 
The latest version of the 10-year Surrey Transport Plan was approved 
which sets out plans to reduce 41% of emissions generated by transport 
across the county and will include more walking and cycling routes and on-
demand buses. 
 
Homes for Ukraine 
Over 3000 families have been settled with c.250 school places being 
offered. 
 
Pay 
SCC has agreed a pay offer with the recognised unions (Unison and GMB) 
that is weighted towards those on lower wages. 
 
Greener Future 
Uswitch has named SCC as leading the way in terms of green initiatives 
and renewable energy. 
 
Walking Training 
SCC’s new scheme for primary schools called Feet First: Walking Training 
has been launched to teach 7-8 year olds road safety and road awareness 
skills. 
 
Student Mental Health Services 
Up to £3 million of investment has been allocated to close gaps in student 
mental health services. 
 
Transit Pitches 
Capital has been committed to developing 10 transit pitches at Merstham 
with a further £2.6 million in the pipeline. 
 
Local Engagement 
Most of Cllr Tear’s postbag has been made up of complaints about Fibre 
Optic Company installations in Bagshot and Windlesham and together with 
highways officers, Cllr Tear has spent a great deal of time getting the 
contractors to keep to the rules. 
 
HGVs breaking weight limits in Chobham and in Windlesham have also 
been reported and Cllr Tear is talking to highways as to how this can be 
further tightened up. 
 
Speeding outside and through the villages continues to be a problem and 
Cllr Tear is working on several initiatives to try to reduce this. 
 
Grass cutting continues to be an issue. Cutting has now started. 
 
 
Cllr White and Cllr Willgoss raised the poor road markings along 
Bagshot High Street, highlighting it as a safety hazard which needs 
urgent attention. It was questioned as to why this had not been a 
priority. 
 
Cllr White also questioned why only a portion of the A30 had been 
resurfaced and not the whole stretch. 
 
Cllr Tear confirmed that he will raise all of Councils concerns and 
report back. 



 

 
Finally, Cllr White asked if following the cessation of the Local Area 
Committee meetings, there was going to be a replacement platform 
to enable residents to air their views. Cllr Tear confirmed that there 
will be another forum set up in due course which will have a much 
broader remit. 
 
 

b. Surrey Heath Borough Council 
 
Nothing to report 
 

C/22/59 Outside Organisations - To receive any reports from representatives on 
outside organisations.  
 
Cllr White reported that James Butler Almshouses now have a vacant bed 
sit which is in need of updating. It is possible that the Parish Council will 
receive a grant application to help fund the necessary works. 
 
Cllr White also informed Members that the Almshouses had hosted a very 
successful afternoon tea for the residents. 

 
 
 
 
 
 
 
 
 
 

C/22/60 Project Updates - Status updates on outstanding projects  
 
Noted 

 

C/22/61 Grant Application - Camberley Men’s Shed 
 
The Camberley Men’s Shed submitted the following grant application: 
 
Applicant:  Camberley Men’s Shed 
Purpose:  To set up the London Road Recreation Ground Pavilion in 
Camberley to make it suitable and safe for Men's Shed activities to take 
place  
Value: £2,000.00          
 
Cllr Manley proposed, Cllr Hardless seconded, and it was resolved to 
grant the full amount of £2,000 which will be funded as follows: 
 
Bagshot Committee 36% - £720 
Lightwater Committee 38% - £760 
Windlesham Committee 26% - £520 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Clerk 

C/22/62 Working Party Updates  
 
 
a. Strategic Plan Working Party  
 
Members were informed that to date the meeting agreed at both the May 
and June Full Council meetings had not taken place, and an emerging 

 
 
 
 
 
 
 



 

plan had not been formulated, therefore Cllr Hansen-Hjul proposed the 
following motion: 
 
Council to consider nominating two Members of the Strategic Plan 
Working Party to complete the Strategic Plan before the September Full 
Council meeting. 
 
It was noted that Cllr Hansen-Hjul was not in attendance to move the 
motion, however due to the importance of the matter, the Chairman asked 
those present how they wished to proceed, and it was resolved 
unanimously to consider the proposal. 
 
Cllr Hardless nominated Cllr Hansen Hjul, Cllr White nominated Cllr 
Goodman and in the absence of any other nominees it was agreed 
unanimously that Cllr Hansen-Hjul and Cllr Goodman would work 
alongside the agreed external support to develop the strategic plan 
ready for presentation to Full Council in September. 
 
It was also resolved that all Members will have the opportunity to 
review and comment on the proposed plan both prior to the external 
support meeting and once a finalised draft is ready for presentation 
to Full Council. 
 
 
b. Policy Review Working Party  
 
Members were informed that the working party were in the process of 
reviewing Standing Orders, Members Code of Conduct, Officers Code of 
Conduct, and Officer/Member Relations. 
 
It was resolved to delegate authority to the Clerk in conjunction with 
Cllr Galliford and Cllr Goodman to review all policies ready for 
presentation to Full Council at the September meeting.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Cllr Hansen-
Hjul & Cllr 
Goodman 
 
 
 
 
All 
Councillors 
 
 
 
 
 
 
 
 
 
 
The Clerk, 
Cllrs 
Galliford & 
Goodman 

C/22/63 Tree Survey Report – To discuss 
 
Members were presented with the tree survey report and asked to 
agree a schedule of works. The Clerk also reported indicative costs 
of £67,000 for the entire schedule of works. 
 
Members noted the following budgetary constraints: 
 
Remaining 2022-23 Budget - £34,780 
Committed Spend - £18,068 
Available Budget - £16,712 
Ear Marked Reserve - £30,000 
Total Available Spend - £46,712 
 
Indicative cost of works £67,000 
Short Fall in Budget and Earmarked reserves £20,288 
 
The following schedule was agreed 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Work to be 
commissioned 

Timescale Timescale 

High Risk Trees Immediate Works to go ahead asap 
Moderate Risk 
Trees 

Immediate A tender to go out on the contracts 
finder portal immediately 

Low Risk Trees  3 months A tender to go out on the contracts 
finder portal  

Low Risk Trees 6 months A tender to go out on the contracts 
finder portal 

Low Risk Trees I year A tender to go out on the contracts 
finder portal 

 
It was resolved to adopt the above schedule delegating authority to 
Clerk, in conjunction with the Chair and Vice-Chair of Council to 
review and award tenders.  
 
It was therefore resolved that the following provisions in the standing 
orders would be suspended: 
 

• 18d iii - the invitation to tender shall be advertised in a local 
newspaper and in any other manner that is appropriate. 

• 18d vi - Tenders are to be reported to and considered by the 
appropriate meeting of the Council or a committee or sub-
committee with delegated responsibility. 

 
It was also agreed that any shortfall in budget/earmarked reserves 
will be funded through virements or the General Reserves as 
appropriate. 
 
 
Windlesham Cemetery Trees 
The Clerk informed Members, that due to Windlesham Cemetery no longer 
forming part of our greenspace contract the tree survey carried out did not 
include this area.  
 
In light of this, a further quote to carry out this work has been obtained at a 
value of £600. Members are to note that the works were authorised by the 
Clerk under the new scheme of delegated authority. 
 
Noted 
 

 
 
 
 
 
 
 
 
 
The Clerk, 
Chair of 
Council & 
Vice-Chair 
of Council 

C/22/64 To discuss a request from residents to reduce height of the trees at 
School Lane Field 
 
Members were reminded that at the January Full Council meeting it was 
resolved (minute ref: C/21/141) that Cllr Gordon would inform the residents 
that if they wished to reduce the height of the trees, a formal request must 
be sent to Council asking for permission and that all works would be at 
their own cost. 
 
Cllr Gordon informed the Clerk that residents will be submitting an 
application for consideration at the July Full Council meeting. 
 
At the time of the meeting no application or supporting 
documentation had been received. Therefore, Members were unable 
to consider the request. 

 



 

 

C/22/65 Operation London Bridge - To discuss and agree Council procedure 
 
Members are asked to consider the following options and decide how they 
wish to proceed:  

1. Whether they are in agreement with the above protocol and 
wish to hold this as the official protocol until such time arises as 
it is necessary.  

  
2. Whether they wish to purchase black armbands/rosettes for 
members and staff to wear on official business throughout the 
required period.  

  
3. Where they may wish to hold the condolence book for 
public access at such time as is necessary. For reference, 
possible suggestions have included:  

a. Being placed in the Council Offices  
b. Being shared equally between Churches in the three 
villages during the period when the condolence book is 
open  
c. Being placed in the Council Chambers  

  
4. Where areas for floral tributes could be maintained. For 
reference, suggestions have included:  

a. War Memorials  
b. Designated section of a cemetery or cemeteries  

 
Members discussed Council protocol in the event of the death of a 
senior Royal and resolved to form a working party comprising of 
Cllrs White, Galliford and Hardless to review the procedure and make 
recommendations to Full Council.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Cllrs White, 
Galliford & 
Hardless 

C/22/66 To discuss a wayleave request from Gigaclear regarding land at Mill 
Pond, Windlesham.  
 
Council was presented with a wayleave request from Gigaclear in relation 
to the land at Mill Pond in Windlesham. 
 
The purpose of the wayleave is to allow Gigaclear to gain access to the 
houses that face on to Mill Pond, to install and maintain broadband 
equipment. 
 
Members were presented with the title plan and register alongside images 
outlining the proposed route to be taken. 
 
Members were asked to decide if they wish to grant permission. 
 
It was resolved with 4 in favour and 2 against to write to Gigaclear, 
stating that permission would not be granted without a legally 
binding agreement outling a performance bond with the requirement 
to reinstate the area to the Council’s satisfaction. Additionally, all 
legal costs are to be borne by Gigaclear.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Clerk 



 

Members also requested that Gigaclear indemnify against any future 
tree failure due to the works carried out as well as provide 
confirmation of any necessary permissions from Thames Water due 
to the proximity of the balancing pond. 
 
Finally it was noted that should a performance bond be forthcoming, 
Council would request that Gigaclear liaise with all providers laying 
cables in the area to ensure that where possible all works are carried 
out simultaenously. 
 

C/22/67 To discuss re-appointment of a Data Protection Officer 
 
Members were reminded that with the introduction of GDPR regulations, 
Council had a full audit of its information processes carried out by an 
external company. At the time, Council also agreed to appoint a Data 
Protection Officer.  
 
The regulations have since altered and there is no specific requirement for 
a Parish Council to appoint a Data Protection Officer, it is discretionary. 
However, it was recommended that Councillors consider continuing to 
have an appointed Data Protection Officer, as this would be deemed best 
practice for a Council of this size.  
 
Members were informed that the annual renewal price offered by the 
current Data Protection Officer is £500 for the year. For this fee they will 
act as our nominated Data Protection Officer, dealing with any data access 
requests and provide guidance where necessary in relation to GDPR 
compliance. They can provide training if required and can carry out further 
audits at an agreed additional cost.  
 
Recommendation: 
It was recommended that Council agree to re-appoint the current Data 
Protection Officer for the next 12 months, at a cost of £500. 
 
Members were asked to either approve or reject the recommendation.  
 
It was resolved to re-appoint the current Data Protection Officer. 
 

 

C/22/68 Bagshot Chapel – To discuss opening the Chapel to the public 
 
Members were reminded that historically Windlesham Parish Council has 
taken part in the Heritage Open Days, by opening the Bagshot Chapel to 
the public on two Saturdays in September. 
 
This year the Heritage Open Days will be run between the 9th – 18th 
September and it is proposed that the Chapel be opened on Saturday 10th 
and 19th September. 
 
Additionally, the Council holds an annual Carol Service at the Chapel 
which is scheduled to take place on Thursday 22nd December at 6pm 
 
Members were asked to decide if they would like to open the Chapel 
again this year for both the heritage days and Christmas Carols. 
 

 



 

It was resolved that the Chapel will once again be open for two 
heritage days on the 10th and 19th September 2022, with Councillor 
White taking the lead on this. 
 
It was also resolved to approve the use of the Chapel for the 
Christmas Carols to be held on Thursday 22nd December at 6pm. 
 
Finally, it was agreed to grant blanket permission for these events to 
take place annually subject to Councillors willingness to take the 
lead on events. 
 

C/22/69 Clerks Update  
 
Casual Vacancy 
The casual vacancy for the Lightwater ward was announced on the 4th July 
2022 and SHBC have now confirmed that no poll was claimed, therefore 
the Council will attempt to fill the vacancy by co-option.  
 
A poster has been prepared and circulated and Members will consider 
applicants at the September meeting 
 
 
Recruitment 
Members are to note that the recruitment of a permanent Operations 
Coordinator is now scheduled to take place during September. This is to 
avoid the holiday period thereby ensuring the best chance of attracting 
quality candidates. Interviews will be scheduled for the 26th September 
2022. 
 
Greenspace Contract Monitoring 
Monthly monitoring meetings have now been scheduled, however the 
Contract Manager at SHBC is taking up a new position elsewhere and as 
yet there is no confirmed replacement. 
Despite the contract managers departure, we don’t expect any problems 
with the SLA delivery. 
 
Dog Fouling 
The office has received reports of excessive dog fouling in Lightwater 
Country park whilst the resident concerned is aware that SHBC manage 
this area they were keen for Parish Councillors to be aware of the issue. 
 
Christmas Lights Update 
The Christmas light provider has been informed that they have won the 
contract and Councillors from both the Lightwater, and Bagshot 
Committees have arranged to visit the warehouse to choose a design for 
this year. The choice of garland and baubles for the Windlesham 
Committee are now in the office for Members to view. 
 
Allotments 
The allotment waiting list is still closed to new enquiries with 30 people still 
waiting for a plot. 
Officers have noted that the allotment gates need some attention with the 
wooden posts that support the iron gates having rotted at the bottom.  
Quotes are being sought and it is anticipated that the cost of necessary 
work will fall within the Clerk’s delegated authority as per the new scheme 
of delegation. 
 

 



 

Office Maintenance 
Members are aware that the external office door is in need of replacement. 
Therefore, quotes have been sought for both wooden and composite door 
replacements and subject to the cost of replacement the work will be 
authorised under the Clerk’s delegated authority as per the new scheme of 
delegation. 
 
Gigaclear Broadband Meeting 
Members were informed that a meeting has been arranged for the 10th 
August 2022 

C/22/70 Correspondence 
 
There was no correspondence 

 

C/22/71 Exclusion of the press and public.  Agreed that the following items be 
dealt with after the public, including the press, have been excluded under 
S1(2) of the Public Bodies (Admission to Meetings) Act 1960: 
 
C/22/72            Confidential Project Updates  
C/22/73            Hook Mill Lane Update  

 
 
 
 
 
 

C/22/72 Confidential Project Updates - Status updates on outstanding projects  
 
Noted 
 

 

C/22/73 
 

Hook Mill Lane Update 
 

Point 1:  Members noted the confidential report provided and it was 
proposed that Cllrs Manley and Galliford would work in conjunction 
with the Clerk on the matter as outlined in the confidential report. 
 
Point 2:  It was resolved to proceed with quote B as outlined in the 
confidential report 
 
Point 3:  Members reviewed all tenancy agreements and resolved to 
serve notice and ensure that all equipment is removed from the shed 
and keys returned. 
 

 

 There being no further business the meeting closed at 21:03  
 
 



 

Annex A 
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Windlesham PC Split Page 33
User: JW

06/07/2022
11:13 PRELIMINARY PURCHASE DAYBOOK

Windlesham PL for Month No 4

Invoice Date Invoice Number Supplier A/c Name Net Value VAT Invoice Total A/C
Nominal Ledger Analysis

Amount Analysis DescriptionCentre

Order by Invoices Entered

Supplier A/c CodeRef No
PURE GARDENS04/07/2022 1467 PUREG 2,130.00 426.00 2,556.00 4060 2,130.00 Win Cem Greenspace June 2250070
PRINT28/06/2022 100839 PRINT 23.00 4.60 27.60 4435 23.00 Print Working Party Posters52571
GLENDALE29/06/2022 G092-065 GLEND 43.00 8.60 51.60 4060 43.00 Mem Plaque installation50072
NEIL CURTIS30/06/2022 INV-1803 NEIL 340.00 0.00 340.00 4005 340.00 Ashes interment x 250073

2,536.00 439.20 2,975.20TOTAL INVOICES 2,536.00
340.00 0.00CODE E 340.00VAT ANALYSIS @ 0.00%

2,196.00 439.20CODE S 2,635.20VAT ANALYSIS @ 20.00%
2,536.00 439.20 2,975.20TOTALS
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06/07/2022
13:10 PRELIMINARY PURCHASE DAYBOOK

Bagshot PL for Month No 4

Invoice Date Invoice Number Supplier A/c Name Net Value VAT Invoice Total A/C
Nominal Ledger Analysis

Amount Analysis DescriptionCentre

Order by Invoices Entered

Supplier A/c CodeRef No
ITS YOUR PLACE05/07/2022 CILGRANT2 ITSYOURPLA 25,000.00 0.00 25,000.00 4650 25,000.00 CIL GRANT-ALLBROOK PLAYAREA34040

380 -25,000.00 CIL GRANT-ALLBROOK PLAYAREA
6000 25,000.00 CIL GRANT-ALLBROOK PLAYAREA340

25,000.00 0.00 25,000.00TOTAL INVOICES 25,000.00
25,000.00 0.00CODE OTS 25,000.00VAT ANALYSIS @ 0.00%
25,000.00 0.00 25,000.00TOTALS
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06/07/2022
11:12 PRELIMINARY PURCHASE DAYBOOK

Bagshot PL for Month No 4

Invoice Date Invoice Number Supplier A/c Name Net Value VAT Invoice Total A/C
Nominal Ledger Analysis

Amount Analysis DescriptionCentre

Order by Invoices Entered

Supplier A/c CodeRef No
ITS YOUR PLACE05/07/2022 CILGRANT ITSYOURPLA 24,999.27 0.00 24,999.27 4650 24,999.27 CIL grant -Allbrook Playarea34038

380 -24,999.27 CIL grant -Allbrook Playarea
6000 24,999.27 CIL grant -Allbrook Playarea340

24,999.27 0.00 24,999.27TOTAL INVOICES 24,999.27
24,999.27 0.00CODE OTS 24,999.27VAT ANALYSIS @ 0.00%
24,999.27 0.00 24,999.27TOTALS
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11/07/2022
09:24 PRELIMINARY PURCHASE DAYBOOK

Top Level for Month No 4

Invoice Date Invoice Number Supplier A/c Name Net Value VAT Invoice Total A/C
Nominal Ledger Analysis

Amount Analysis DescriptionCentre

Order by Invoices Entered

Supplier A/c CodeRef No
PURE GARDENS02/07/2022 202206A PUREG -50.00 0.00 -50.00 4950 -18.00 REVERSE INCORRECT ENTRY325176

4950 -19.00 REVERSE INCORRECT ROOM ENTRY425
4950 -13.00 REVERSE INCORRECT ENTRY525

ST ANNES PCC02/07/2022 202206 ANNE 50.00 0.00 50.00 4950 18.00 ROOM HIRE FC 220628325177
4950 19.00 ROOM HIRE FC 220628425
4950 13.00 ROOM HIRE FC 220628525

0.00 0.00 0.00TOTAL INVOICES 0.00
0.00 0.00CODE OTS 0.00VAT ANALYSIS @ 0.00%
0.00 0.00 0.00TOTALS
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06/07/2022
11:16 PRELIMINARY PURCHASE DAYBOOK

Top Level for Month No 4

Invoice Date Invoice Number Supplier A/c Name Net Value VAT Invoice Total A/C
Nominal Ledger Analysis

Amount Analysis DescriptionCentre

Order by Invoices Entered

Supplier A/c CodeRef No
PURE GARDENS02/07/2022 202206 PUREG 50.00 0.00 50.00 4950 18.00 FC ROOM HIRE 28.6.22325171

4950 19.00 FC ROOM HIRE 28.6.22425
4950 13.00 FC ROOM HIRE 28.6.22525

SURREY HEATH01/07/2022 2035353 SHBC01 7,002.62 1,400.52 8,403.14 4165 2,731.02 Grounds maintenance July 22310172
4165 2,731.02 Grounds maintenance July 22410
4165 1,540.58 Grounds maintenance July 22510

OCEAN FIRE28/06/2022 4230279 OCEAN 81.15 16.23 97.38 4435 29.21 Fire extinguisher checks325173
4435 30.84 Fire extinguisher checks425
4435 21.10 Fire extinguisher checks525

FARSIGHT22/06/2022 INV-1820 FARSI 135.00 27.00 162.00 4425 48.60 External finance support audit325174
4425 51.30 External finance support audit425
4425 35.10 External finance support audit525

VIKING04/07/2022 7183106 VIKIN 21.37 4.27 25.64 4435 7.69 Stationery325175
4435 8.12 Stationery425
4435 5.56 Stationery525

7,290.14 1,448.02 8,738.16TOTAL INVOICES 7,290.14
50.00 0.00CODE OTS 50.00VAT ANALYSIS @ 0.00%

7,240.14 1,448.02CODE S 8,688.16VAT ANALYSIS @ 20.00%
7,290.14 1,448.02 8,738.16TOTALS




